
Before Class Starts:
1. Download and Modify the Form A: Exam Proctoring Information and Form B:

Student/Proctor Agreement to fit your online course and exam schedule.
2. Provide students access to your modified forms A and B through your Orientation

letter and Syllabus.
3. Post forms A and B in your Canvas course

After the first day of class:
4. Send out an announcement with information about the proctored exams and forms
5. If you receive requests for a private "non-CR" proctor, you and the student will have

to complete the Form B approval process.
6. Periodically Remind students about the dates of proctored exams and the proctoring

requirements

Two week before the exam: (or earlier) 

7. Check that all students have selected a proper proctoring method.
8. Check if any students are using Forum B proctors. The Proctor must complete, sign

and Email form B to you at least 2 weeks before the exam.

One week before the exam: (or earlier) 

9. Complete and deliver the Instructor Form for ASC Proctoring to ALL THREE
Testing Centers. You will also need to complete and deliver a separate Form C for
each student not using a CR testing center or Proctroio.

https://www.redwoods.edu/Portals/72/Documents/Proctoring/1-ProctoringFormA-ExamProctoringInformationRev-11-12-15.doc
https://www.redwoods.edu/Portals/72/Documents/Proctoring/2-ProctoringFormB-StudentProctorAgreementRev-11-12-15.pdf
https://www.redwoods.edu/Portals/72/Documents/Proctoring/2-ProctoringFormB-StudentProctorAgreementRev-11-12-15.pdf
https://www.redwoods.edu/Portals/43/Documents/ASCInstructorSheetV1-1RG%20(6).pdf




Accessibility Report





		Filename: 

		FlowChart.pdf









		Report created by: 

		



		Organization: 

		







[Enter personal and organization information through the Preferences > Identity dialog.]



Summary



The checker found no problems in this document.





		Needs manual check: 1



		Passed manually: 1



		Failed manually: 0



		Skipped: 1



		Passed: 29



		Failed: 0







Detailed Report





		Document





		Rule Name		Status		Description



		Accessibility permission flag		Passed		Accessibility permission flag must be set



		Image-only PDF		Passed		Document is not image-only PDF



		Tagged PDF		Passed		Document is tagged PDF



		Logical Reading Order		Passed manually		Document structure provides a logical reading order



		Primary language		Passed		Text language is specified



		Title		Passed		Document title is showing in title bar



		Bookmarks		Passed		Bookmarks are present in large documents



		Color contrast		Needs manual check		Document has appropriate color contrast



		Page Content





		Rule Name		Status		Description



		Tagged content		Passed		All page content is tagged



		Tagged annotations		Passed		All annotations are tagged



		Tab order		Passed		Tab order is consistent with structure order



		Character encoding		Passed		Reliable character encoding is provided



		Tagged multimedia		Passed		All multimedia objects are tagged



		Screen flicker		Passed		Page will not cause screen flicker



		Scripts		Passed		No inaccessible scripts



		Timed responses		Passed		Page does not require timed responses



		Navigation links		Passed		Navigation links are not repetitive



		Forms





		Rule Name		Status		Description



		Tagged form fields		Passed		All form fields are tagged



		Field descriptions		Passed		All form fields have description



		Alternate Text





		Rule Name		Status		Description



		Figures alternate text		Passed		Figures require alternate text



		Nested alternate text		Passed		Alternate text that will never be read



		Associated with content		Passed		Alternate text must be associated with some content



		Hides annotation		Passed		Alternate text should not hide annotation



		Other elements alternate text		Passed		Other elements that require alternate text



		Tables





		Rule Name		Status		Description



		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot



		TH and TD		Passed		TH and TD must be children of TR



		Headers		Passed		Tables should have headers



		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column



		Summary		Skipped		Tables must have a summary



		Lists





		Rule Name		Status		Description



		List items		Passed		LI must be a child of L



		Lbl and LBody		Passed		Lbl and LBody must be children of LI



		Headings





		Rule Name		Status		Description



		Appropriate nesting		Passed		Appropriate nesting










Back to Top

